
	 Contact

Alakbarova.nurana@mail.ru
+994507280414
N.Narimanov dist., A.Aliyev 67/45



Education

Baku State University , Mathematics (600/700)
Azerbaijan State Oil and Industry University , MBA (127/150)


	
	Nurana Ahadli
Payroll specialist

Senior Payroll Specialist with 10+ years of experience, strong analytical and mathematical skills, and a focus on automation and process optimization. Proven ability to manage payroll operations end-to-end, quickly adapt to new systems, and build effective communication with employees. Detail-oriented, decisive, and continuously open to learning and innovation.

	
	
	

	

Sertifications

Excel Expert MO-211
ACCA F3


Language 

Azerbaijan - native
English – B2
Russian – B2



	
	

	
	
	Experience
CHİEF payroll specialist
Global interiors group llc (bridge group)
Jan 2024 - today
· Process and manage end-to-end payroll for all employees (450-500) , ensuring timely and accurate payment of salaries in line with the Labour Code of the Republic of Azerbaijan. 
· Preparation of the calculation for vacation/education/business trip/sick leaves;
· Preparation of the calculation for overtime/public holidays/night shifts for different working regimes;
· Ensure full compliance with Azerbaijani tax and labour laws and statutory obligations, including the calculation and payment of income tax, social insurance, medical insurance, and unemployment insurance contributions. 
· Prepare and submit mandatory statutory reports and declarations to relevant authorities within legally required deadlines. 
· Reconcile payroll accounts and promptly resolve discrepancies in cooperation with the finance team and as required by law. 
· Address employee queries related to payroll, taxes, and deductions, ensuring responses are in accordance with statutory requirements and company policies. 
· Stay informed about changes in the Labour Code and payroll legislation in Azerbaijan, advising management on implications for payroll processes. 
· Collaborate with HR and other departments to ensure accurate integration of personnel and payroll data, in compliance with local legal requirements.

	
	
	
	

	
	
	

	
	
	Senior payroll specialist
Saffron Restaurants Group (Pasha group)
Dec 2020 – Dec 2023

· Process payroll for employees (600+) in the organization (3 entities)
· Collect timekeeping information for all employees (over 12 restaurants)
· Calculating sick leaves, vacations, business trips and others
· Calculating termination payments
· Deal with complaints and questions regarding payroll from employees and upper management
· Manage and calculate taxes and deductions
· Manage vacation balances of employees
· Prepare payment orders
· Order salary cards
· Prepare tax&statistical reports regarding payroll
· Collaborate with HR and other departments to ensure accurate integration of personnel and payroll data, in compliance with local legal requirements. 



	
	
	
	

	
	
	

	
	
	
	

	
	
	
	

	
	
	HR payroll consultant
BDO AZERBAIJAN
Aug 2019-Dec 2020 
· Collect and verify timekeeping information for all employees (50)
· Calculating sick leaves, business trips, vacations and others
· Calculating terminations
· Hiring new employees to e-portal, prepare labor agreements and addendums, orders,to order salary cards,SSC
· Prepare payment orders, working with online-banking
· Working in e-portal (excellent)
· Statutory reports : Statistics, Employment reports, SSPF&Unemployment reports, PIT report
· Sending pay slips tom employees

Leading Payroll accountant
AVT Logistics LLC (Veyseloghlu Group)
Jul 2017- Aug 2019

·  Processed end-to-end payroll for employees, ensuring accurate and timely payment
· Verified timekeeping data and calculated wages, overtime, and leave entitlements
· Administered payroll taxes, statutory deductions, and benefits in compliance with regulations
· Calculated and processed bonuses, commissions, and other variable pay
· Issued payslips and maintained secure, up-to-date payroll records
· Resolved payroll inquiries and discrepancies in collaboration with HR and management
· Prepared payroll summaries and reports for management review

Accountant 
Mazarina LLC
Jul 2015-Jul 2017

· Assisted with bookkeeping tasks, including preparation of EVHF and EQHF reports
· Prepared payment orders and supported daily payment procedures
· Assisted in processing bank transactions and payment reconciliations
· Prepared basic monthly income and expense reports for line managers
· Maintained financial databases and performed regular data backups to 9POO
· Supported cash operations and cash reconciliations
· Assisted with payroll processing under supervision
· Participated in onboarding and training support for new employees

	




